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Opportunity Form
Please complete this form to enable us to add your new opportunity to our online database. Your role will be promoted through social media, our Drop-In service and on our website.

	Organisation
	

	Opportunity Name
	

	Description

Make your opportunity stand out.  Write a description that is interesting and appealing to potential volunteers.  Ensure that all the details are accurate and appropriate.  
(NB: We know many people look at the site on their mobile phone.  Initially they can only see the first two sentences of your description.  Use these to clearly describe the role.)
















	 

	Advert start date
	

	Advert end date
	

	Role (please select one)
	

	Virtual
	

	Residential
	

	Fixed Location



OPPORTUNITY ADDRESS (where the volunteer will need to get to)
	Line 1

	

	Line 2

	

	Line 3

	

	Town

	

	County

	

	Postcode

	

	Directions




	



OPPORTUNITY CONTACT
	Forename

	

	Surname

	

	Position

	

	Department

	

	Email

	

	Contact Number
	



AVAILABILITY
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	



	Full-time Role
	Part-time Role
	Short-term Role
	One off Role

	
	
	
	







COMMITMENT TYPE
	Is this role suitable for someone who is looking for regular or more flexible volunteering?
Please state if you are looking for volunteers who can be available for particular days/times. 





CAUSES AND INTERESTS (Please tick a maximum of 6 categories that best describe the focus of your organisation)

	
	Animals
	
	Environment
	
	Museums

	
	Art and Culture
	
	Families
	
	Music

	
	Children
	
	Gay, Lesbian, Bi and Transsexual
	
	Politics

	
	Disability
	
	Health, Hospitals and Hospices
	
	Poverty and Debt

	
	Disaster Relief
	
	Heritage
	
	Prisoners and Ex-offenders

	
	Domestic Abuse
	
	Homeless and Housing
	
	Race, Ethnicity and Refugees

	
	Drugs and Addictions
	
	Human and Civil Rights
	
	Religion

	
	Education and Literacy
	
	International Aid
	
	Sports and Outdoor Activities

	
	Elderly
	
	Legal Aid and Justice
	
	Women’s Groups

	
	Emergency Services
	
	Mental Health
	
	Youth

	
	Employment
	
	Mentoring



ACTIVITIES (Please tick a maximum of 6 categories that best describe what the volunteer will be doing)
	
	Administration
	
	Driving
	
	Marketing, PR and Media

	
	Advice, Information and Support
	
	Employee and Group Volunteering
	
	Mentoring

	
	Architecture and Building Work
	
	Entertainment
	
	Music

	
	Art
	
	Finance Work
	
	National and International Events

	
	Befriending and Buddying
	
	First Aid
	
	Officials

	
	Business, Management and Research
	
	Fundraising
	
	Practical Work and DIY

	
	Campaigning and Lobbying
	
	Gardening
	
	Retail and Charity Shops

	
	Caring
	
	General and Helping
	
	Sports Development

	
	Catering
	
	Hostel Work
	
	Teaching, Training and Coaching

	
	Community Work
	
	Languages
	
	Trusteeship and Committee Work

	
	Computers, Technology and Website Design
	
	Legal Work
	
	Under 16 Volunteering

	
	Counselling
	
	Local Events
	
	Youth Work



	What does a volunteer need in order to do this role? (e.g. qualities/experience/skills)

	What we are looking for


	What could someone gain from volunteering in this role? (e.g. fun/friends/references/C.V content)

	





SKILLS

SELECTION METHOD (Please select all that apply)

	
	Application Form
	
	Information Day
	
	References

	
	Competency Test
	
	Interview
	
	Taster Session

	
	DBS Check
	
	Not Known
	
	Trial Period

	
	Informal Discussion
	
	Other





ARRANGEMENTS (please complete as applicable)
	Minimum Age

	

	Maximum Age

	

	Disabled Access

	

	Wheelchair Access

	

	Expenses (N.B It is good practise to reimburse out of pocket expenses)
	

	Restrictions

	

	Induction

	

	Insurance Cover

	

	Special Needs

	

	Support Offered

	

	Training 

	

	Other 








	



VANS DATA BROKERAGE COMMITMENT
VANS seeks to provide a reliable and effective service for both volunteers and partner organisations. In order to do this, we have developed a set of commitments for parties involved in the brokerage service. 
· VANS commits to maintaining opportunities up-to-date, by contacting organisations twice per year to check that the roles they are advertising are current. 
· VANS commits to supporting partner organisations through updates and role promotion. 

· Registering organisations commit to contacting volunteers who have expressed interest in a role through the VANS website within a two-week time frame.
· Registering organisations commit to contacting VANS when a volunteer role advertised on the VANS website has been filled or is no longer needed.

Please cross this box if you agree with the commitments outlined above: 


DATA PROTECTION ACT
The Volunteer Centre is committed to upholding the Data Protection principles of good information handling practice. By completing and returning this form by email/post I agree to the Volunteer Centre holding information about my organisation on its database.
	Name:
	
	Date:
	

	Signed:
	




Please return your completed form to us via email or post:
Address:	VANS, Weston Court, Oldmixon Crescent. Weston super Mare
North Somerset, BS24 9AU
Telephone:	01934 416 486
Email:		info@vansmail.org.uk
Website:	www.vansweb.org.ork
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